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Legal Authority

Section 319.001, Florida Statutes, provides the definition of a “valid passport” for the issuance of

a certificate of Florida title.

Section 319.22(2)(a)l a, Florida Statutes, provides that when a motor vehicle or mobile home is

registered in the names of two or more persons as co-owners and the names are joined by the word, "or"
suchvehicle shall be held in jointtenancy. Itislegally presumed that each owner has granted to the
other co-ownerthe authority to dispose of allinterestin the motorvehicle/mobile home and the
signature of any co-owner on the certificate of title shall constitute proper endorsement for transfer to
another person or persons. Upon the death of a co-owner, the interest of the decedent shall pass to the
survivor as though title orinterest in the vehicle/mobile home was held in joint tenancy. This provision

shall apply even if the co-owners are husband and wife.
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Section 319.22(2)(a)1 b, Florida Statutes, provides that when a vehicle/mobile home is registered in the

names of two or more persons as co-owners and the names are joined by the word "and" the signature
of each co-owner, or their personal representative shall be required to transfer the certificate of title to

the vehicle or mobile home.

Section 319.23(9), Florida Statutes, provides in part, that the title certificate or application for title

must contain the customer's full first name, middle initial, last name, date of birth, sex, and the license
plate number. An individual customer must provide a valid driver license or identification card issued

by Florida or another state, or a valid passport.

Section328.01(1)(a), Florida Statutes, provides that the application shall include the true name of the

owner, the residence or business address of the owner, and the complete description of the vessel,
including the hull identification number. The application shall be signed by the owner and shall be
accompanied by personal or business identification and the prescribed fee. An individual customer
must provide a valid driver license or identification card issued by this state or another state or a valid
passport. A business customer must provide a federal employer identification number, if applicable,
verification that the business is authorized to conduct business in the state, or a Florida city or county

business license or number.

Section328.01(7)(d)2 a,FloridaStatutes, provides that "proper endorsement" means the signature of

one of the co-owners when the vessel is held in joint tenancy, signified by the vessel being registered in
the names of two or more persons as co-owners in the alternative using the word "or." In a joint
tenancy, each co-owner is considered to have granted to each of the other co-owners the absolute
right to dispose of the title and interest in the vessel, and, upon the death of a co-owner, the interest of
the decedent in the jointly held vessel passes to the surviving co-owner or co-owners. This

subparagraph is applicable even if the co-owners are husband and wife.

Section 328.01(7)(d)2 b, Florida Statutes, provides for the signatures of every co-owner or of the

respective personal representatives of the co-owners, if the vessel is registered in the names of two or

more persons as co-owners in the conjunctive using the word "and."
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A business customer must provide a federal employer identification number, if applicable, verification
that the business is authorized to conduct business in the state, or a Florida city or county business
license or number. In lieu of the license plate number, the individual or business customer must
provide an affidavit certifying that the motor vehicle to be titled will not be operated upon the public

highways of this state.

Description and Use

This procedure provides information and instructions to assist employees of the tax collector, license
plate agent, and the Florida Department of Highway Safety and Motor Vehicles (FLHSMV) in

establishing sufficient signature requirements for certificate of title and registration purposes.

Special Instructions

A If the conjunction between the namesis “OR”, please provide each of the following:

e Original application for title —requires all customer(s) signatures.

e Duplicatetitle application—requires only one titled owner’s signature.

e HSMVforms(otherthanoriginalapplicationfortitle)—requiresonlyonetitled owner’s

signature.

e Transferringownershiptoanew purchaser—requiresonly onetitle owner’ssignature to

transfer.

B. If the conjunction between the names is “AND”, please provide each of the following:

e Original application for title —requires all customer(s) signatures.
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e Duplicate title application—requires all titled owners’ signatures.

e HSMV forms—requires all titled owners’ signatures.

e Transferring ownership to a new purchaser—requires all titled owners’ signatures.

Proof of identity must be requested from the customer at the time of application for title.
A copy of the proof must be submitted with the application for title unless the proofis a
valid Florida driver license or identification card. If proof is other than a FL driver license or
identification card, the type of proof submitted, and its corresponding number, must be

entered in the “Comments” section in the motor vehicle issuance system.

Any officer/agent of a corporation/company signing required documentation for the
business must specify their "official title" on the paperwork. Proof that the officer/agent is
authorized to sign for the business can be verified at the following web address:_

https://dos.myflorida.com/sunbiz/

If proof cannot be obtained through the above web address, a letter on original business
letterhead stating that the person signing the application is authorized to do so and be
signed by an officer of the business who is someone other than the person signing the

application. This does not apply to motor vehicle or vessel dealers.

Name Change:

When a person changes his/her name (i.e., marriage, divorce, or court order) on their Florida
driver license or identification card, the updated information will reflect in the motor
vehicle issuance system when a transaction is processed (renewal, etc.), if the DL or

identification card is associated with the record.

Even though a person’s Florida paper title may be in their old name, the motor vehicle

issuance system will reflect the updated information. Therefore, when the owner renews

Revision Date: 02/25 Page 4 of 15
Effective Date: Immediately


https://dos.myflorida.com/sunbiz/
https://dos.myflorida.com/sunbiz/

their registration or applies for a duplicate title, it will print with the new name. However,
if the owner chooses to physically change the name on the paper title, they must submit
the title along with an affidavit stating they want the title toreflect theirnew name. This
servesasbackup documentationforissuing the title in the new name. The transaction will

be processed as a modify title and fees will apply.

The same information applies to out-of-state titles. If a customer comes in with an out-of-
state title in their old name (no one being added or deleted) and provides proof of the
name change, the same affidavit will suffice for backup documentation for titling in the

new name.

A customer may choose to complete the title for transfer to their new name in lieu of

submitting the affidavit.

Owner's full first name, middle or maiden name and last name must be shown on the

Florida Certificate of Title or the application for a certificate of title.

The name on the application should be shown exactly as the name appears on the driver
licenseoridentificationcardissued byFloridaoranotherstate orthevalid passportor
passport card that was used to create the customer. If the customer is a business, the
name on the application should be shown exactly as it appears on the corporate charter
and the FEID number should be submitted if applicable. Otherwise, verification that the
business is authorized to conduct business in Florida, or a Florida city, or county business

license or number should besubmitted.

Chapters 317, 319, 320, 328, Florida Statutes, and Rule 15C-21.001, Florida Administrative

Code, provides that the application for title must include the residence or business

address of the owner.

a. Ifacustomer does not have a valid, or otherwise unexpired, Florida Driver License (DL) or
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Identification Card (ID), users may add or update both residential and mailing address.

b. If acustomer has a valid Florida DL or ID, user may only update the mailing address.
Changes to a customer’s residential address should only be made as part of a DL orID
replacementorrenewaltransactiontoensurethe customercanupdatehisorher

voterinformationinaccordancewiths. 97.057 and s. 98.065.

Miscellaneous Information
A. Computer-generated,laser-printed, or original stamped signatures of the owner or co-owner
areacceptableonapplicationsfortitle, affidavits, etc. However,theyarenotacceptablewhen an

odometer disclosure isrequired.

The Code of Federal Regulations, 49 CFR s. 580.5(c), requires that a transferor of a motor

vehicle provide an odometerdisclosure statement, which must be "signed by the transferor,

including the printed name." Similarly, 49 CFR s. 580.5(f) requires that the transferee must

"signthedisclosure statementand printtheirname." Therefore, buyersand sellers mustsign
and print their names when completing odometer disclosure statements. The disclosure

statement will not be accepted without a signature and printed name.

1. EXCEPTION: A Manufacturer's Certificate of Origin (MC) (new vehicle) submitted with
computer-generated/laser-printed or original stamped signatures in the odometer

disclosure area is acceptable.

Do NOT reject the documentation if the "printed name" is not handwritten (Example:
typed, stamped, etc.). However, the documentation must be rejected if the "printed name

is left blank.

2. Exception: (See INFO 20-019) Dealers and Manufacturers can submit electronically signed
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versions of the Application for Certificate of Motor Vehicle Title - HSMV 82040, Application

for Duplicate or Lost In Transit/Reassignment for a Motor Vehicle, Mobile Home or Vessel

Title Certificate - HSMV 82101, Separate Odometer Disclosure Statement and

Acknowledgment - HSMV 82993, Motor Vehicle Title Reassignment Supplement - HSMV

82994, and Motor Vehicle Power of Attorney/Odometer Disclosure - HSMV 82995 forms to

make odometer disclosures. For each application for a certificate of title involving an
electronically signed odometer disclosure statement, dealers or manufacturers must
provide documentation to show the history, activity, and other identifying information
suchaslocation,internet protocoladdress ortimestamps, sufficientto createanaudittrail if
thesignatureis later repudiated (forexample, if itis a DocuSign product, the Certificate of
Completion must be submitted). An attestation statement on the dealer's or
manufacturer's letterhead must accompany the transaction documents and should

include the belowverbiage:

a. [Dealer/Manufacturer] attests that the electronic signature(s) on the odometer
disclosure documents meet the requirements set forth by National Highway Traffic

Safety Administration Rule 49 CFR 580 for assurance Level2.

3. EXCEPTION: (See INFO20-014) Insurance companies can submit electronically signed
versions of HSMV 82363, HSMV 82993, HSMV 82994, and HSMV 82995 forms to make
odometer disclosures in connection with total loss transactions pursuant to section
319.30, F.S. For each application for a certificate of title involving an electronically signed
odometer disclosure statement, insurance companies must provide documentation to
show the history, activity, and other identifying information such as location, internet
protocol address or time stamps, sufficient to create an audit trail if the signature is later
repudiated (for example, if it is a DocuSign product, the Certificate of Completion must be
submitted). An attestation statement on the insurance companies' letterhead must

accompany the transaction documents and should include the below verbiage:

a. [Insurance Company] attests that the electronic signature(s) on the odometer disclosure
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documents meet the requirements set forth by National Highway Traffic Safety

Administration Rule 49 CFR 580 for assurance Level 2.

B. The signature of a customer or a person appointed "attorney in fact" is acceptable on any
HSMV form or other document in a title transaction. If someone else has signed for the
customer, a photocopy or electronically transmitted copy of an original power of attorney
must accompany the application. Form HSMV 82995, Motor Vehicle Power of
Attorney/Odometer Disclosure, MUST be the ORIGINAL; a photocopy or electronically

transmitted copy is not acceptable.

C. Asignature may be printed orindicated in a manner other than manually or printed, such as

an “X »

D. Whatis considered acceptable proof of identification and when must this proof be

submitted to FLHSMV?

The following is considered acceptable proof of identification:

1. Avaliddriverlicense oridentification card issued by Florida or another state,
(ThisincludesanyU.S.territorysuchasAmerican Samoa,Guam, Marianas, PuertoRico,

and US Virginlslands) or Canada.

2. Avalid passportorpassportcard, whichdoesnothavetobeissuedbythe United

States. A valid passport is defined as an unexpired passport or passport card

issued by the United States government; or an unexpired passport issued by the

government of another country with: a stamp or mark affixed by the Federal

Government onto the passport to evidence an authorize lawful presence in the

United States:; or an unexpired 1-94, or current permanent resident card, or

unexpired immigrant visa, issued by the Federal Government.
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A legible copy of the proof of identification is required to be submitted with the
paperwork to FLHSMV unless the proof submitted is a Florida driver license or

identification card.

E. Are Florida dealers required to submit a copy of their customer's identification?

If the dealer's work includes a completed form HSMV 82040, Application for Certificate of
Title With/Without Registration, which includes their customer's Florida driver license
number or ID number, the paperwork should be accepted without a copy of the

customer's driver license or ID card.

However, if their customer's proof of identification is something other than a Florida DL or

ID card, the dealer must submit alegible copy of this proof with their customer's paperwork.

F. Couldweacceptanexpireddriverlicense oranexpired US/outof country passport as proof

of identification? NO.

G. Should we require documentation to prove that a business is valid, and should a copy of

this proof be submitted toFLHSMV?

You should request documentation to prove the validity of a business, such as copies of
governmentally filed FEID documents, fictitious name documents, corporation papers,

"Certificate of Status" from the Department of State, etc.

However, this proofwould not berequired to be submitted to FLHSMV. When the customeris
a business, it must provide a federal employer identification number, if applicable,
verification thatthebusinessisauthorized toconduct businessinthestate, oraFloridacity

orcounty business license ornumber.
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B.

Visit the Department of State’s website to search for Florida companies, corporations, etc.

https://dos.myflorida.com/sunbiz/search/.

When a customer is currently in the motor vehicle issuance system database with a
customer number (no DL or ID #) and they purchase an additional/replacement car or

mobile home, will we require a DL or ID card to be issued to them?

Allcustomers applying for title orregistration must provide proof of identification. Ifthey are
aFloridaresident, theywill need to apply foraFloridadriverlicenseorID card, unlessthey are
an active-duty member ofthe military stationed out of state, theirspouse ordependent
child. Ifthey are from another country or state, they must submitacceptable proof of

identification (seellll, E. of this procedure).

An Out-of-State Title Transfer Signature Requirement Chart is attached to this procedure

as Exhibit A.

What form ofidentificationisacceptable forachild underthe age of 57

A copy of the Birth Certificate would be acceptable.

When acustomercomesinto printan ELT title and the conjunction between the nameis

“and” only one signature is required.

Revision(s)toProcedure

02/25: Added to “Legal Authority” section, Section 319.001, Florida Statutes, provides

definition of a valid passport. Updated “Miscellaneous Information” section, Letter D,

bullet 1: or Canadian, bullet 2: definition of a valid passport, removed bullet 3.

Revision Date: 02/25 Page 10 of 15
Effective Date: Immediately


https://dos.myflorida.com/sunbiz/search/

11/03/22 Chapters 317, 319, 320, 328, Florida Statutes, and Rule 15C-21.001, Florida
Administrative Code, provides that the application for title must include the residence or
businessaddress oftheowner. Ifacustomerdoesnothaveavalid,orotherwise unexpired,
FloridaDriverLicense (DL)orldentification Card (ID), users mayadd orupdate bothresidential
and mailing address. If a customer has a valid Florida DL or ID, user may only update the
mailingaddress. Changestoacustomer’sresidentialaddressshould onlybe madeaspartofa
DLorIDreplacementorrenewaltransactiontoensurethecustomerhastheabilitytoupdate his
or her voter information in accordance with sections 97.057 and 98.065(5)(a), Florida

Statutes.

05/24/22: Updated Oklahoma requirement “and/or” with one signature required.

12/27/21 Addedlanguageto (C) page3“If proofisotherthanaFLdriverlicenseoridentification card, the
type of proof submitted, and its corresponding number must be entered in the “Comments” section in

themotor vehicle issuance system”.

01/14/21: Conducted annual review. Changed “applicant” to “customer” and added language to
sectionlllA(2-3). Removed “notarizationrequirementsmustbefollowedifthe HSMVformoranother
document provides for notarization” from section Ill (B)and historical section; “A signature may be
printed orindicated in a manner otherthan manually or printed (such as an “X”)” from section 11 (C).

Added (J) to sectionlll.

4/4/18: Statutoryreview, linkedtostatutes. Added that Proofofldentification mustbelegible. Deleted
headings “Note:” Added Historical Revisions section.

7/6/15: Corrected information on page 3.
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Exhibit A Out-of-State Title Transfer Signature Requirements

Title Joined By:

Alabama All signatures required One signature required All signatures required
Alaska All signatures required One signature required NA
Arizona All signatures required One signature required* | All signatures required
Arkansas All signatures required One signature required All signatures required
California All signatures required One signature required One signature required
Colorado All signatures required NA NA
Connecticut All signatures required One signature required NA

Delaware All signatures required NA One signature required
District Of Columbia All signatures required NA NA
All signatures required
Georgia - NA NA
Hawaii All signatures required NA NA
Idaho All signatures required One signature required NA
llinois All signatures required NA NA
Indiana All signatures required NA NA
lowa All signatures required One signature required All signatures required
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Title Joined By:

Kansas All signatures required One signature required One signature required
Kentucky All signatures required One signature required NA
Louisiana All signatures required NA NA
Maine All signatures required NA NA
All signatures required
Maryland - NA NA
All signatures required
Massachusetts - NA NA
Michigan All signatures required NA NA
All signatures required
Minnesota _ NA NA
Mississippi All signatures required NA NA
Missouri All signatures required NA NA
All signatures required
Montana . NA NA
Nebraska All signatures required NA NA
Nevada All signatures required One signature required One signature required

New Hampshire All signatures required One signature required NA
All signatures required

New Jersey NA NA

New Mexico All signatures required One signature required NA
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Title Joined By:

New York One signature required NA NA
All signatures

North Carolina NA NA
required™***

North Dakota All signatures required NA NA

Ohio All signatures required NA NA

Oklahoma All signatures required One signature required All signatures required
All signatures required

Oregon _ NA NA

Pennsylvania All signatures required NA NA

Rhode Island All signatures required NA NA

South Carolina All signatures required One signature required NA

South Dakota All signatures required One signature required NA

Tennessee All signatures required One signature required NA

Texas All signatures required NA NA

Utah All signatures required One signature required NA

Vermont All signatures required One signature required All signatures required
All signatures required

Virginia _ NA NA

Washington i NA NA
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Title Joined By:

West Virginia All signatures required One signature required NA
Wisconsin All signatures required One signature required NA

All signatures required All signatures required All signatures required
Wyoming

* Xk k%

*k Kk k

* %k k%

NA - Not applicable *All owners must sign an official form authorizing either party to transfer the motor

vehicle with one signature alone.

** Owner’s names joined by the figure "/," indicates the conjunction "and" requires all signatures.

*** A message is printed on the title which indicates the ownership is joint/not joint. If it is "joint"

ownership, all signatures are required.

**** All signatures required when multiple names are shown on title and there is no indicator.
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