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HIGHWAY SAFETY AND MOTOR VEHICLES
POLICY MAINTENANCE ADMINISTRATOR: Chief, Bureau of Office Services

PURPOSE/SCOPE: To provide policy and guidance relative to vehicle parking within
the proximity of the Neil Kirkman Building.

. AUTHORITY
Section 20.05, Florida Statutes, Heads of Departments; Powers and Duties
Section 316.1955, Florida Statutes, Enforcement of Parking Requirements
Section 553.5041, Florida Statutes, Parking spaces for persons who have disabilities

Americans with Disabilities Act Accessability Guidelines (ADAAG)

[I. DEFINITIONS

A. Building - The Neil Kirkman Building.

B. Complex - The Neil Kirkman Building plus all other buildings and grounds in
direct proximity to the building and controlled by the Department.

C. Department - The Department of Highway Safety and Motor Vehicles.

D. Designated Member Parking Spaces - Any paved area which is marked on two
sides by white lines (blue lines for disabled spaces) painted on the pavement and
bounded on one or more ends by grassed areas, concrete curbs, buildings or
white (blue) lines, that does not contain yellow cross lines painted inside the
white lines or marked as reserve or pool car.

E. Designated Visitor Parking Spaces - Any paved area within our Visitor
designated lot (delineated by signage) which is marked on two sides by white
lines (blue lines for disabled spaces that are specifically marked as “visitor” within
our visitor parking area) painted on the pavement and bounded on one or more
ends by grassed areas, concrete curbs, buildings or white (blue) lines, that does
not contain yellow cross lines painted inside the white lines or marked as
reserved or pool car.
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F. Electric Vehicle - A vehicle powered by an electric motor.

G. Hybrid Vehicle - A vehicle that uses electric and an internal combustion engine.

H. No Parking Areas - Any paved area that is not a designated parking space or any
unpaved area.

|. Parking Lot - Those paved areas surrounding the building within the complex.

J. Reserved Parking Area - Any parking area designated for a specific use.

K. Reserved Parking Space - Any designated parking space specifically assigned in
writing to an individual/organization for exclusive use of that individual/
organization.

L. Visitor - Any individual conducting official or personal business with the
Department who is not a department member.

POLICY

Parking spaces are provided, without cost, to all department members assigned to
the building. Reserved parking spaces/areas are provided for persons with disabled
permits, members covered under the Americans with Disability Act (ADA), certain
department award recipients, department vehicles and others so designated in this
policy. All members will adhere to Florida law governing traffic signs and markers as
well as specific department policy and directives when driving upon the Department
parking lot. Members may be disciplined, have their vehicles towed and/or have
their parking privileges restricted or denied for violation of such laws, policies and
directives. All members who drive a vehicle on the premises must possess a valid
driver license.

ROLES AND RESPONSIBILITIES

The Division of Administrative Services will regulate and control all parking under the
jurisdiction of the Department including:
1. Issue directives as necessary to enforce the provisions of this policy and to
ensure adequate parking space for all members.
2. Construct, post, and maintain necessary signs and paintings to control
parking.
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3.

4.

5.

Issue written notification(s) of parking violations to the member and
designated chain of command. This notification shall include the member's
name, tag number of the vehicle in violation, location, date and time.
Assign and identify all reserved parking spaces and maintain an up-to-date
record of such assignment.

Regulate, observe and manage the complex parking lots to ensure
compliance with this policy and other applicable directives.

V. PROCEDURES

A. Member Parking

1.

Members will park only in designated parking spaces. No member will park in
a no parking area or in a designated visitor space. No member will park in a
reserved parking space unless specifically assigned to the member.
Members will not park in the reserved portions of the DHSMV Credit Union
parking area unless they are actually conducting business at the Credit
Union.

B. Contractor Parking
Contractors and their employees will not park in reserved parking spaces unless
specifically assigned to such reserved space(s).

C. Reserved Parking Areas
Certain individuals and groups will be provided with either reserved parking
spaces or reserved parking areas. These individuals and groups include:

1.

Visitors on official or personal business within the complex will be permitted to
park in spaces specifically designated by sign as a visitor's parking space. A
building member on personal business (e.g., to pick up a paycheck, register a
new car, etc.) and members not assigned to the building are not allowed to
use a visitor parking space.

ADA member parking: Sufficient parking spaces for individuals with
disabilities will be maintained in an accessible area to permit parking by
members covered under the ADA. ADA accessible spaces will be available
that are ADAAG compliant. These spaces will be available on a first come
basis. A member must have an approved State-issued disabled person
parking permit to use these spaces. Members with disabled parking permits
may not use designated ADA parking spaces marked as visitor only.

ADA visitor parking — ADA compliant spaces within our visitor parking lot
specifically marked and designated for visitors. Visitors must have an
approved State-issued disabled parking permit to use these spaces.
Department Award Recipients.
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Employees of the Ina S. Thompson Child Development Center.

Vendors servicing the Department.

Department-owned vehicles assigned to the building.

Electric/Hybrid only spaces. To support the Department’s “Go Green”
initiative certain spaces will be designated Electric/Hybrid only. They will be
used on a first come basis by any member or visitor driving an Electric/Hybrid
vehicle or other qualified vehicle as determined by the Chief of Staff on a
case by case basis.

©NOo O

D. Parking is prohibited on the vehicle access road in front of the building.

E. Violations
Members parking in unauthorized parking spaces will be subject to disciplinary
action in accordance with Department Policy 3.06, Disciplinary Process.

F. Towing
Vehicles parked in unauthorized parking spaces may be towed at the owner's
expense. A police officer who is conducting an official investigation; the Chief,
Bureau of Office Services or designated appointee; a member of the Bureau of
Criminal Investigations and Intelligence; or the Director of Administrative
Services may initiate a request for towing.

A detailed map of the Kirkman Building parking lot is provided here and at the Division
of Administrative Services Intranet homepage.
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