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POLICY MAINTENANCE ADMINISTRATOR: Chief, Bureau of Personnel Services 

PURPOSE/SCOPE: To establish department policy and procedures to uniformly 
organize, account for and appropriately classify all authorized positions. 

 

 

I. AUTHORITY 
 
Chapter 20.05, Florida Statutes, Heads of Departments; Powers and Duties  
 
Chapter 20.24, Florida Statutes, Department of Highway Safety and Motor Vehicles 
 
Chapter 110.2035, Florida Statutes, Classification and Compensation 
 
Chapter 60L-31, Florida Administrative Code, Classification Plan 

 
 

II. POLICY 
 
The Department will maintain an official and accurate record of each authorized 
position.  These records include, but are not limited to, position descriptions, 
organizational charts, and explanatory narrative summaries, correspondence or 
other documentation.  All positions will be classified and organized to best support 
the Department's statutory mission and provide effective customer service. 

 
 

III. PROCEDURES 
 

A manual entitled “Position Classification Procedure Guide” is available at the 
Bureau of Personnel Services’ Staffing Office website. 

 
 

http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0020/Sections/0020.05.html
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0020/Sections/0020.24.html
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0110/Sections/0110.2035.html
https://www.flrules.org/gateway/chapterhome.asp?chapter=60L-31

