FLE‘ESMV INFORMATION NOTICE
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Dave Kerner, Executive Director

Information Notice (INFO)

DATE: 08/11/25
INFO 25-014

SUBJECT: Process for Submitting Title Transactions and HSMV 93011 Forms to
High-Speed Scanning Unit

Overview:

This information notice provides instructions for submitting title transactions and HSMV 93011 forms to the High-
Speed Scanning Unit for imaging.

Details:

Documents to Send (package in the order listed below):
e First page of the Transaction Summary Report (barcode page only) on top.
e AllHSMV 82041 & 93011 barcoded coversheets, along with the supporting documents (Bill of sale, title,
letters, etc.) behind each coversheet.
o Do not send checks or payments.
e See attached Title Transaction Example.
Mailing Instructions:
e Send documents within 10 business days of the transaction date and mail documents to:
o Florida Department of Highway Safety and Motor Vehicles, Division of Motorist Services, High-
Speed Scanning Unit, Clara H. Adams Building, 2928 Apalachee Parkway, MS 71, Tallahassee, FL
32399
Packaging Guidelines:
e Separate Orion — Motor Vehicle Issuance (MVI) transactions and documents from FRVIS transactions.
e Arrange numerically by transaction ID (T# on 82041, SCAN NUM on 93011).
e Ensure barcodes are crisp, dark, and legible, and do not obstruct barcodes with staples, sticky notes, stray
marks, or tape. Reprint the coversheet if needed and send the original and reprinted versions.
e Do not use more than one standard-size staple in the upper left corner.
e Repair torn paperwork with tape, and ensure all documents are flat and unfolded.
e Organize paperwork in batches with rubber bands (no more than 4 inches tall).
e Package the documents snugly to prevent shifting during transit, clearly label multiple packages for the
same report (e.g., 1 of 3, 2 of 3, etc.), and ship all report documents together simultaneously.

Conclusion:

Follow TL-62 for additional guidance and information about where to send other documents the unit does not

image. If you need additional information, please contact your next level of management or the Field Support
Center.
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Title Transaction Example

Package title transactions with the Transaction Summary on top, followed by the 82041 form and supporting documents.

L leatee i ]

7 i lmﬁb}t&’uﬁll

.
EOF FLEE » e
AFPLIC IO FOR YERBCLEAVERSEL il
CINFINCATE (8 TIT0E
- b O —— T
------
I -
- = - - -
T
s
Kd§ KELAR | 1hi Wt b T T ——
EET
- .
[
e [P
= wrn = A -
L% P AT = mank i b, -
" . I ——
& s
e e e
SELLER BFORBATIN
T T T —
TR P & -
[EErT
e
SALES DK A% LSE R PCRT e P pan
TRESLFER OF TIM FRCELIER @ vl L ; .
i T EEFT IS CRFELFICATL e s e |
Flodiia Licil o VEEROE / VESNEL wiil
T R S TR RS LIS P TR
LI BT BT TR BLLEED BRICR WAIFTE

l\rh J—I DA rilariom
T B e e e | e 1T

H:"-ﬂ:’\lx‘ﬂﬁl:ﬂ-l:-ﬂo; w Hu:bi'h.."-di
-I-'C\.I:HLH'\'J-
Nl | e SoRRRa V54 pe, CAN Pl

JUERNHELLL 40 LA

e LACKSONVILLE E28 J 1A
11187 WY | RELES B

Transaction Summary Report

HSMV 82041 Form
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