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Starting on the CVDS electronic Credentialing Application Main Menu Screen: 

 

You will then be directed to the IRP Main Menu Screen:  

 

 

 

Click Here 

You do not need to enter the 

year.   

You will click the transaction 

type dropdown and select 

Renewal.   

Then click the start button. 
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You will then be directed to the IRP Account Renewal Menu Screen: 

 

Then you will be directed to the IRP Supplement Renewal Menu Screen: 

 

 

 

 

Verify Phone Number 

and Click Continue. 

Verify the operation type and 
the Wyoming Authority and 
then Click Continue 
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You will then be directed to the IRP Jurisdiction Renewal Menu: 

 

 

This screen will automatically bring up the 

jurisdictions you had the previous year.   

You will click Add Jurisdiction if you want to 

add more jurisdictions. 

If you have miles to report you will need to 

change the Mileage Type from Estimated to 

Actual. 

Then you will need to enter the Jurisdiction 

Mileage.   

If you have no miles and you do not want the 

jurisdiction on your Cabcard click the delete 

button beside the jurisdiction you want to 

delete. 

NOTE:  If you are estimating leave the 

Jurisdiction Mileage as 0. 

When you are through entering 

your mileage Click Continue 
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Then you will be directed to the IRP Vehicle Renewal Menu Screen: 

 

This is the screen you will get when you click on the Unit Number: 

 

NOTE the section on trailer axles. 
1st Click here to add trailer axles. See 
bottom of this page for example. 

NOTE:  You can delete 
vehicles from your renewal 
by clicking here.  However, 
you cannot add vehicles 
online to your renewal. 

2nd Click here to 
verify your USDOT 
& TIN numbers.  
See page 5 for 
example. 

Insert number of trailer axles 

here and then click continue. 

When finished click the 

Save and Calculate Bill 

Button. 

You can add a new weight group 

by clicking here. (See page 5 for 

example) or you can modify a 

weight group by clicking here 

(See pages 6 - 7 for example) 
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This is the screen you will get when you click on the Apply USDOT & TIN Number Button: 

 

When you click on Add New Weight Group you will get this popup: 

 

Then you will get this popup: 

 

 

 

 

Verify USDOT and TIN numbers 

and then click Continue 

Click OK 

Enter Weight you want added (i.e. 

80000 and then click OK. 



 

6 
 

If you click on the Modify Weight Group Button you will get this popup: 

 

Then you will get this popup: 

 

Then you will be directed to the IRP Weight Group Menu: 

 

 

 

Click OK 

Click in this box and 

then Click OK. 

Click Edit Group 
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Then you will be directed to the IRP Weight Group Jurisdiction Menu: 

 

Then you will be directed to the IRP Weight Group Menu: 

 

Change weight beside the 

jurisdiction you want to change 

and then click Continue.  See 

note below about 2290 forms. 

You will get this message. 

Then click Continue. 
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After you click the Save and Calculate Bill Button you will be directed to the IRP Billing Notice 

Preview: 

 

If you want to print the bill 

click here and then click the 

Submit for Approval Button. 
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After you submit for approval you will get a pop up of the Online IRP Checklist to print for 

your information:  At this point you would need to fax your supporting documents to the 

Bureau of Commercial Vehicle and Driver Services at Fax number 850-617-3932 or email 

paperwork to cvdsefile@flhsmv.gov. 

 

 

SEE SECTION 6 – PAYMENTS – TO SEE HOW TO PAY FOR YOUR TRANSACTION. 

mailto:cvdsefile@flhsmv.gov

