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Choose Renewal from the dropdown list: 

 

Click Continue 

 

Select Yes or No for if you have actual miles to report: 

Select Renewal from the dropdown list 

and click start.  You will not need to 

enter a year. 

Click 

Continue 
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If you select no to the question of does the carrier have actual miles for the reporting period you will 

get a pop up as follows: 

 

 

 

 

 

 

 

You will then be directed to the IRP Jurisdiction Renewal Menu Screen: 

Verify your operation Type. 
 

Select Yes or No to whether you 
have actual miles or not to 
report. 
 

Verify the Wyoming Authority   
 

Then click the continue button. 

Click OK.  If you 

decide you do have 

miles to report click 

CANCEL. 



3 
 

 

 

  

Click 

Continue 
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You will then be directed to the IRP Vehicle Renewal Menu Screen: 

 

When you click the Apply USDOT & TIN Numbers to Vehicle Buttons you will get this screen: 

  

  

This is where if you want to 

delete a vehicle from your 

fleet you would click here.  

Click the Apply USDOT & TIN 

Numbers to Vehicle Button 

Verify or Correct USDOT and 

TIN Numbers and then click 

Continue. 

To add a new weight group or 

Modify an Existing Weight 

Group Click Here.  See Pages 13 

- 14 for further instructions. 

NOTE:  If you change the DOT and/or TIN Number(s) you must 

submit a request to change the information on your account and 

fax or email a copy of your lease to our office. 
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Then you will be directed back to the IRP Vehicle Renewal Menu: 

 

You will then get the following popup: 

 

  

Click the Save and 

Calculate Bill Button 

If you are sure you have no miles 

to report then click YES if you do 

have miles to report then click NO. 
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You will then be directed to the IRP Billing Notice Preview: 

 

 

  

You can print the bill and 

then Submit for Approval. 
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Next you will get a pop up of the Online IRP Checklist to print for your information:  At this point you 

would need to fax your supporting documents to the Bureau of Commercial Vehicle and Driver 

Services at Fax number 850-617-3932 or email paperwork to cvdsefile@flhsmv.gov. 

 

  

mailto:cvdsefile@flhsmv.gov


8 
 

You will then be directed to the IRP Main Menu Screen: 

 

 

 

 

Once the transaction has been approved  

SEE SECTION 6 – PAYMENTS – TO SEE HOW TO PAY FOR YOUR TRANSACTION.  

The Transaction type will show 

Review Pending and the Complete 

Transaction button will not be 

active until the transaction has 

been approved by CVDS. 
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If you select yes to the question of does the carrier have actual miles for the reporting period then 

you will get this popup: 

 

 

Then you will be taken to this screen:  (Note if you reported miles in only certain jurisdictions last 

renewal only the jurisdictions you had miles in will show and if you need to add jurisdictions you will 

need to click the Add Jurisdictions Button: 

 

You will get a new dropdown box to choose the jurisdiction from: 

 

Click OK 

Click the add 

jurisdiction 

button 

Click the arrow to select 

a new jurisdiction. 
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If this is your first renewal or you estimated mileage last renewal you will get this screen:  

 

 

 

 

Any jurisdiction you have miles in other 

than Florida you will need to click the 

clear button and then you will see a 

popup (as shown on the next page) 
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Click clear on the jurisdiction you have miles in and you will get this popup: 

  

 

Click ok and the field will change from Clear to Delete: 

 

 

After you are through entering mileage click the Continue button at the bottom of the screen: 

 

 

 

 

Click OK 

Click Continue 
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You will then be directed to the IRP Vehicle Renewal Menu Screen: 

 

 

If you click the delete button beside one of the vehicles the status will show deleted: 

 

 

 

This is where if you want to 

delete a vehicle from your 

fleet you would click here. 
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You can also add a new weight group by clicking Add New Weight Group: 

 

You will get the following popup: 

 

Also, you can click on the Modify Existing Weight Group: 

 

You will get the following popup: 

 

To add a new weight 

group click here. 

Enter weight group amount 

here & then click ok. 

Click Modify Existing Weight 

Group here to change weights 

on certain jurisdictions or delete 

a weight group.  You will get the 

following popup when you do. 

Click ok to continue to 

the modify screen. 

NOTE:  If you need certain 

jurisdictions to have higher than an 

80,000 pound limit you will need to 

modify the weight group. 
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Then you will be brought to the IRP Weight Group Menu: 

 

After you select which group you would like to edit and click the Edit Group Button: 

 

 

 

 

 

 

Change weight here for each 

jurisdiction you want to increase or 

decrease.  Then click continue. 

NOTE:  Be sure to send in a new 2290 

if you are changing the weight group. 

Click here to edit a 

weight group.  Click 

here to delete a 

weight group. 
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You will then be directed to the IRP Renewal Menu Screen: 

 

Then you will see this screen: 

 

 

You will need to click the Apply 

USDOT and TIN Numbers to Vehicle 

Button.  After you verify the DOT and 

TIN numbers you will click the Save 

and Calculate Bill Button. 

Verify USDOT & TIN 

Numbers and then 

click continue. 
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Once you click on Save and Calculate Bill you will get the following popup: 

 

If you select No it will allow you to go to the previous screen to reenter your mileage.   

If you select Yes you will be taken to the IRP Billing Notice Preview Screen: 

 

ONCE YOU CLICK ON SAVE & 

CALCULATE BILL, YOU WILL GET 

THE BILL. 

CLICK HERE 

TO PRINT A COPY OF THE BILL.  

CLICK HERE 

TO SUBMIT FOR APPORVAL. 

If you are sure that you have entered 

everything correctly then click yes.  If 

you need to make a change then click 

no. 
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After you submit for approval you will get a pop up of the Online IRP Checklist to print for your 

information:  At this point you would need to fax your supporting documents to the Bureau of 

Commercial Vehicle and Driver Services at Fax number 850-617-3932 or email paperwork to 

cvdsefile@flhsmv.gov. 

 

 

SEE SECTION 6 – PAYMENTS – TO SEE HOW TO PAY FOR YOUR TRANSACTION. 

mailto:cvdsefile@flhsmv.gov

