


  

1.0 PURPOSE AND GENERAL INFORMATION 
 
1.1 PURPOSE: The purpose of this Invitation to Bid is to obtain prices for the purchase of Hewlett Packard 
printer cartridges both black (HP94) and color (HP95) to be used by the Florida Highway Patrol in the Mobile Data 
Terminal Printers.   Orders will be placed for blocks of fifty (50) or more cartridges by each of the ten (10) offices 
listed in Attachment VI, Shipping Locations, throughout the term of the contract.  All materials must be new, original 
manufactured products.  The cartridges are required for Hewlett Packard printers that have been tested and 
approved by the Florida Highway Patrol for compatibility in the vehicle environment.  No substitutions will be 
accepted. 
 
  
1.2 GLOSSARY:  See attached PUR 1000, Paragraph 1, and PUR 1001, Paragraph 1 for further 
definitions. 
 
Contractor:  The proposer who is awarded a contract by the Department as a result of this solicitation. 
 
Day:  A Calendar day. 
 
Department:  Department of Highway Safety and Motor Vehicles 
 
Direct Order:  A Direct Order is a purchase order issued via the eProcurement system.  See attached PUR Form 
1000, paragraph 2.  
 
Equipment Failure:  A malfunction in equipment maintained by the contractor that delays or prevents the State’s 
productive use of said equipment for the purpose for which said equipment was installed. 
 
FHP:  Florida Highway Patrol 
 
ITB:  Invitation to Bid 
 
Machine(s):  Equipment, components and/or their features, model conversions, equipment elements and 
accessories submitted by the contractor in response to this solicitation. 
 
Number of Verbs or Nouns:  Throughout this solicitation, the singular may be read as the plural and the plural as 
the singular. 
 
Packing:  Tangible product shall be securely and properly packed for shipment, storage, and stocking in 
appropriate, clearly labeled, shipping containers and according to accepted commercial practice, without extra 
charge for packing materials, cases or other types of containers.  All containers and packing shall become and 
remain Department property. 
 
Proposer:  Any firm or person who submits a proposal to the Department in response to this solicitation. 
 
Proposal:  All information and materials submitted by a proposer in response to this solicitation. 
 
State:  State shall be synonymous with the Department of Highway Safety and Motor Vehicles. 
 
Subcontractor:  Any person other than an employee of the contractor who performs any of the services listed in 
this solicitation for compensation paid by the contractor. 
 
Vendor:  Any firm or person who submits a proposal to the Department in response to this solicitation. 
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1.3 PROCUREMENT OFFICER:  The Procurement Officer, acting on the behalf of the Department, is the sole 
point of contact outside of official conferences and meetings with the agency’s team, with regard to all procurement 
matters relating to this solicitation, from the date of release of the solicitation until the Department’s Notice of 
Intended Award or Decision is posted. All questions and requests for clarification outside the above referenced 
meetings are to be directed to: 
 

Bruce Lynn, Purchasing Specialist 
 
Florida Department of Highway Safety and Motor Vehicles 
Neil Kirkman Building, Room B-412, Mail Station 31 
2900 Apalachee Parkway 
Tallahassee, Florida 32399-0524 
 
Phone: (850) 617-3203 
Fax :     (850) 617-5115 
Email:  brucelynn@flhsmv.gov 

 
Florida Statute Section 287.057(24) requires that respondents to this solicitation or persons acting on their behalf 
may not contact, between the release of the solicitation and the end of the 72-hour period following the agency 
posting the notice of intended award, excluding Saturdays, Sundays, and state holidays, any employee or officer of 
the executive or legislative branch concerning any aspect of this solicitation, except in writing to the procurement 
officer or as provided in the solicitation documents. Violation of this provision may be grounds for rejecting a 
response. 
 
Any questions arising from this solicitation must be forwarded, in writing, to the Procurement Officer 
identified above.  The Department’s written response to those inquires will be posted on the Florida Vendor Bid 
System at http://vbs.dms.state.fl.us/vbs/search.criteria_form and on the Department’s web site at 
http://www.flhsmv.gov/purchasing/html/bid_log.html under the above referenced solicitation number.  It is the 
responsibility of all potential proposers to monitor this site for any changing information prior to submitting their 
proposal. 
 
1.4 CONTRACT MANAGER:  The Department’s employee identified below is designated as Contract Manager 
and shall act on the Department’s behalf for the ongoing administration of contractual matters after the Notice of 
Agency Decision has been posted, the contract is executed and/or the direct order is issued. 

 
Ruth Rollins 
 
Florida Department of Highway Safety and Motor Vehicles 
Neil Kirkman Building 
2900 Apalachee Parkway, Room D 317, Mail Station 46 
Tallahassee, Florida 32399 
 
Phone:  850-617-2390 

 Email: ruthrollins@flhsmv.gov  
 
1.5 MANDATORY REQUIREMENTS:  The Department has established certain mandatory requirements which 
must be included as part of any proposal.  The use of the terms “shall”, “must”, or “will” (except to indicate simple 
futurity) in this solicitation indicates a mandatory requirement or condition. 
 
The words “should” or “may” in this solicitation indicate desirable attributes or conditions, but are permissive in 
nature.  Deviation from, or omission of, such a desirable feature will not itself cause rejection of a proposal. 
 
1.6 NON – RESPONSIVE PROPOSALS, NON – RESPONSIBLE RESPONDENTS:  Proposals which do not 
meet all requirements of this solicitation or which fail to provide all required information, documents, or materials will 
be rejected as non–responsive.  Material requirements of the solicitation are those set forth as mandatory or 
without which an adequate analysis and comparison of proposals are impossible, or those which affect the 
competitiveness of proposals or the cost to the Department.  Proposers whose proposals, past performance or 
current status do not reflect the capability, integrity or reliability to fully and in good faith perform the requirements of 
the Contract may be rejected as non – responsible.  The Department reserves the right to determine which 
proposals meets the material requirements of the solicitation, and which proposers are responsible. 
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