

Lease:  760:0

DEPARTMENT OF MANAGEMENT SERVICES

DIVISION OF FACILITIES MANAGEMENT

BUREAU OF PROPERTY MANAGEMENT

STANDARD METHOD OF SPACE MEASUREMENT

CHAPTER 13M-2.003

FLORIDA ADMINISTRATIVE CODE

The purpose of this standard is to permit communication and computation on a clear and understandable basis.  Another important purpose is to allow comparison of values on the basis of a generally agreed upon unit of measurement (net square footage).

It should also be noted that this standard can and should be used in measuring office space in old as well as new buildings, leased office space as well as state owned space.  It is applicable to any architectural design or type of construction because it is based on the premise that the area being measured is that which the agency may occupy and use for its furnishings and its people.

This standard method of measuring office space measures only occupiable space, undistorted by variances in design from one building to another.  It measures the area of office building that actually has usable (rental) value and, therefore, as a clear understanding of what is being measured.  Area Measurement on office buildings is based in all cases upon the typical floor plans, and barring structural changes which affect materially the typical floor, such measurements stand for the life of the building, regardless of readjustments incident to agency layouts.

All usable (rentable) office space, private sector leased, state owned, or other publicly owned shall be computed by:

Measuring to the inside finish of permanent outer building walls to the office side of corridors and/or other permanent partitions, and to the center of partitions that separate the premises from adjoining usable areas.  This usable (rentable) area shall EXCLUDE: bathrooms, public corridors, stairs, elevator shafts, flues, pipe shafts, vertical ducts, air-conditioning rooms, fan rooms, janitor closets, electrical closets, telephone equipment rooms, --and 
such other rooms not actually available to the tenant for his furnishings and personnel -- and their enclosing walls.

No deductions shall be made for columns and projections structurally necessary to the building.

The attached typical floor plan illustrates the application of this standard.

FM 4095 (R7/92)
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ATTENTION REGIONAL ADMINISTRATOR:

Replace this page with YOUR Attachment B - a map of the boundaries.
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DIVISION OF STATE FIRE MARSHAL

Plans Review Fees, Procedures and Requirements

The plans for all construction of any new state owned or state lease building and renovation or alteration of any existing state owned or state leased building are subject to review and approval of the Division of State Fire Marshal for compliance with the Uniform Fire Safety Standards prior to commencement of construction or change of occupancy.  The Division of State Fire Marshal may inspect state owned and state leased spaces as necessary prior to occupancy or during construction, renovation, or alteration to ascertain compliance with the uniform fire safety standards as per Florida Statutes 633.085 and 4A-52., Florida Administrative Code.

PLANS REVIEW FEES:
State Owned Buildings:

The fee for plans review of ALL contract documents, new construction or renovations to existing buildings, shall be paid by the Design Professional and sent along with the contract documents.

Make Checks Payable To:  Department of Insurance.

Fill in the memo portion of the check with “SFM Plans Review Fee.”

The Design Professional shall send two (2) complete sets of signed and sealed

contract documents and one set of specifications to:

If Sending By Regular Mail:

If Sending By Overnight Service/Hand Delivery
Division of State Fire Marshal

Division of State Fire Marshal

Plans Review Section


Plans Review Section

200 East Gaines Street


325 John Knox Road, Atrium Building

Tallahassee, Florida 32399-0342

Tallahassee, Florida 32303

The fee for plans review is determined by multiplying the estimated construction cost of the building, by the constant .0025 (1/4%).  The minimum fee is $100.00.  This does not include the cost of the land, site improvements, civil work or furniture and equipment.

Example:

$2,000,000.00 x .0025 = $5,000.00 fee.

(Revised 6/1/98)
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In situations where the state agency’s own facilities prepares the construction documents, the user agency is responsible for paying the fee in advance by Samas – Journal Transfer.  Our Samas Account Number is:  46-10-2-39300146010000-00-000100-00); type and class code (14/10).  (Benefiting Code #001000).  A copy of your journal transfer (voucher) is to accompany the plans.  Complete attached Review Request Form, in its entirety, and include it with the plan submittal to the State Fire Marshal’s Office.
State Leased Buildings:
The fee for plans review of all contract documents (new construction or renovation to existing) shall be paid in advance by the Lessor prior to the review of the documents.

Make Checks Payable To:  Department of Insurance.

Fill in the memo portion of the check with “SFM Plans Review Fee.”

The Lessor shall send two (2) complete sets of signed and sealed plans, and one set of specifications with a cover letter stating the facility’s name and lease number to:

If Sending By Regular Mail:

If Sending By Overnight Service/Hand Delivery:

Division of State Fire Marshal

Division of State Fire Marshal

Plans Review Section


Plans Review Section

200 East Gaines Street


325 John Knox Road, Atrium Building

Tallahassee, Florida 32399-0342

Tallahassee, Florida 32303

A copy of the cover letter is to be sent to:

Rose Cook, Chief

Bureau of Real Property Management

4050 Esplanade Way

Building 4030, Suite 380

Tallahassee, Florida 32399-0950

The fee for plans review of building renovations is determined by multiplying the estimated construction cost of the renovations to be leased to the State by the constant .0025 (1/4%) with a minimum fee of $100.00.  If it is a new building, the fee is .0025 (1/4%) of the building construction cost.

Example:
$1,000,000.00 Construction Cost x .0025 = 2,500.00 Fee.  If the lease is for existing space that does not require any renovations in order to occupy then you are required to fax a request for building site inspection to the Tallahassee office (Fax # (850) 922-2553) requesting a site inspection for code violations (Please include the lease number).
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Plans Submission:
The Division of State Fire Marshal will require the submitter to furnish two sets of signed and sealed contract documents and one set of specifications for review to the Plans Review Section.  The submitter may, however, submit plans and an earlier stage, i.e., Design Development, in which case only one unsigned set needs to be submitted.  When the documents are approved for construction, one set will be stamped “APPROVED” and returned to the submitter.  The stamped set of plans must be kept on the job site for the fire safety inspector’s use at the time of inspection.  It shall be the responsibility of the submitter to see that the “approved” set of plans is on the construction site before work begins and remains there until final inspection and approval has been issued.  Plan approval is good for one year from the date of issue.  The construction contract must be let within this period or the approval will expire and the plans must be re-submitted with another review fee.

The editions of the pertinent codes that will apply to your project will be those that are adopted at the date of your first submittal, regardless of phase, i.e. DD’s, 50% or final, and will not change even if a newer edition is adopted during the review process.  However, if more than one year elapses between submittals, i.e., DD’s to final, the process starts again with another fee and with current codes.

Any change orders or redesign during construction that affect life safety shall be submitted for review with the State Fire Marshal’s file number indicated.  There is no additional fee required for changes.

The review process allows 30 calendar days for review of all state-owned property and 10 calendar days for review of state leased property.  The process seldom takes the entire required time.  In an effort to help expedite the review, please consider the following questions:
1. Do your plans show the use of each room? (i.e.: office, conference, laboratory, closet, storage and etc.)?

2. Do your plans show the number of floors in the building and the location of the project under consideration in comparison to the entire floor and building?

3. If the building is sprinklered, do your plans show the location of the sprinkler heads in the area(s) under consideration?

4. Do your plans show the exit marking(s)?

5. Is there emergency lighting?  If so, what is the type and location?

6. What is the type and location(s) of the fire extinguisher(s)?

7. Are there any special fire extinguishing systems such as Halon 1301 or a dry chemical hood system?
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8. If applicable, do your plans show the type and location(s) of smoke and/or heat detector(s)(Including duct detection)?

9. Are there any manual fire alarm pull stations?  If so, where are they located and what is their elevation above the floor?

10. Are there any smoke dampers?  If so, what is their type and location(s)?

11. Do your documents show the door fire ratings on the schedule?

12. Do your plans show a nationally tested wall assembly detail for rated walls?

13. Do your plans show the exits and their exit discharge?  (i.e.:  top of structure to the level of exit discharge)?

14. If applicable, do your plans show the stair and handrail detail?

15. What are the interior finishes?  (i.e.:   paneling, drywall, wallpaper, etc.) and their flame spread ratings.

While answering these few questions will expedite the process, they are not the complete set of questions that could be asked.  If there are any special circumstances or hazards that require further clarification, the reviewer will attempt to contact you; therefore, please include the name and telephone number of a contact person with your plan submission.  Please remember that if you are called and asked for additional information or clarification, the reviewer needs this information in writing before he can approve the project.  If the statutory time (10 days on a lease or 30 days on state owned) expires he must disapprove the project and a re-submittal process may add further delay to the project.

The following items are areas where we must have your assistance.  Please ensure that all submittals address these necessary items where applicable and help us prevent lost time due to disapprovals based on lack of information.

1. Renovation or Alteration – Any alteration, or any installation of new equipment shall be installed under the requirement of new construction.  The areas shall be identified clearly, and shall show the area of concern in relation to the total building.  This will ensure that the proposed renovation or alteration will not diminish the life safety components of the building.
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2. Equivalency Concepts – Any requirement of the code that a designer wishes to modify by alternative arrangements shall in no case afford less safety to life than the code presently requires.  Any request to use equivalency concepts will only be considered when technical documentation is submitted.

3. Classification of Occupancy – Plans shall indicate the type of occupancy based on N.F.P.A. 101, Chapter 4, See F.A.C. 4A-3 for the current edition.

4. Change of Occupancy – The designer shall identify the existing type of occupancy and clearly identify the new occupancy use and areas.

5. Floor Area – The gross square footage of the building shall be indicated on the plans.  All assembly rooms shall indicate the net floor area.

6. High Hazard Area – Any areas of a building, structure, or parts thereof, containing highly combustible, flammable, explosive products or materials which are likely to burn rapidly shall be identified on the submittal.  The designer shall identify amounts and types of hazardous materials used throughout the facility.

7. Means of Egress – All three components of the means of egress (exit access, exit and exit discharge) shall be clearly identified.  Travel distance to exits shall be detailed.

8. Occupant Load – The occupant load for each floor and calculations showing how the load was obtained shall be shown.  All assembly rooms, spaces, or areas shall be identified and calculated with calculations shown on plans.

9. Construction Type – The type of construction shall be identified as per N.F.P.A. 220.  See F.A.C. 4A-3 for the current edition.

10. Atrium – Any building in which the designer has incorporated an atrium shall have the atrium area clearly defined on the contract document.

11. Penetration of Smoke or Fire Barriers – Passage of pipes, conduits, bus ducts, cables, wires, air ducts, pneumatic ducts and similar service equipment through smoke and/or fire barriers shall be detailed on the contract documents.

12. Fire Detection, Alarm and Communication Systems – All existing or new systems shall be clearly identified on the plans.  The type of system and the appropriate N.F.P.A. standard which was used for the design and installation shall be indicated on the plans and signed and sealed by the Engineer of Record.
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13. Automatic Sprinkler System, Standpipes and Fire Pumps – All existing or new systems shall be clearly identified on the plans.  The type of system and appropriate N.F.P.A. standard which was used for the design and installation shall be indicated on the plans and signed and sealed by the Engineer of Record.  Hydraulic calculations, also signed and sealed by the Engineer of Record, shall accompany the plans where applicable.

14. Correction Facilities – The use condition of the area shall be clearly indicated as per NFPA 101, Chapter 14 and 15.

15. Lease Spaces – If the leased space is on a floor located above the level of exit discharge (LED) a plan of the LED is required to be submitted to ensure proper exiting from the building.

16. All sheets shall have the correct name of the facility:  Building Number, Office/Complex Name Street Address, and City, County, and Zip Code, and any assigned lease number noted on the document.
If there are any questions concerning this notice, please contact the State Fire Marshal’s Plans Review Section in Tallahassee at (850) 922-3171.
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Construction Inspections:
The review fee will cover plans review and up to two (2) construction site inspections, one at approximately 65% (before covering walls and ceilings) of completion, and a final inspection prior to occupancy.  The intermediate (65%) inspection is optional at our discretion, and depends upon the size and complexity of the construction project.  The purpose of construction site inspections is to ensure that the project is in fact constructed in accordance with the approved construction documents.

Any re-inspection required as a result of deficiencies found during the final occupancy inspection shall result in additional fees billed to the Contractor for re-inspection at a rate of $65.00 per hour, per Inspector, portal to portal, plus expenses.  With this in mind, the contractor should have completed his own systems testing and inspection punch list and made the corrections necessary in order to eliminate re-inspections as much as possible.  When members of state departments or other interested parties request a construction site inspection it will be essential to complete the enclosed “REQUEST FOR BUILDING SITE INSPECTION” form and fax or mail it to the Division of State Fire Marshal for logging in and routing to the appropriate field office.  The local field inspector will then contact the requestor to make final arrangements for the inspection.

This request form has to be completed in its entirety, otherwise, the request for inspection will not be granted.  Additionally, if the plans are found to still be disapproved or rejected by this office, the inspection will not be performed and a stop work order will be issued until the plans are submitted, approved, and the plans review fee is paid in full.  Should you have any questions, please notify the Plans Review Section (850) 922-3171 prior to mailing this request form.

Should the project not pass inspection due to various deficiencies, a re-inspection within 30 days should be scheduled with the Inspector at that time.  If the corrections cannot be made within that required time frame, it is the responsibility of the agency or requesting party to complete the attached “Request for Building Site Inspection Form” and submit it to State Fire Marshal’s Office in Tallahassee, noting the date in which the project will be ready for re-inspection in order for him to reschedule the site for a re-inspection.

FIRE ALARM

SUBMITTAL REQUIREMENTS

1. Contractor’s name, address, phone, and license number.

2. Job site address, occupancy type, design criteria (which NFPA standard, local ordinance, state code the system is designed to meet).

3. General description of how the system will operate.  What will activate the system; will it go into general alarm or ring by zone; will it annunciate; will it be monitored by a central station; will the air handling system be shut down, etc.

4. Itemized list of equipment to be used showing quantity, manufacturer, model number, type of device, and CFM number.

5. Standard battery calculations showing standby time to meet either 24 or 60 hours standby time.

6. Voltage drop calculations showing that voltage drop does not exceed 5% drop.

7. Cut sheets for each device being installed and listed in Item #4 above.

8. Drawing showing location of devices, wire runs, number of conductors, zones, end-of-line resistors, and typical wiring method used on the devices.

DIVISION OF STATE FIRE MARSHAL

BUREAU OF FIRE PREVENTION

PLANS REVIEW SECTION

PAYMENT INFORMATION

The attached check is for the review of plans that have been submitted to the Division of State Fire Marshal for Leased buildings.
· [image: image3.png]


Project Name:

· Building Construction Cost:
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· Amount of Check (or transfer):
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· Date:


For Accounting Purposes Only:

For journal transfers, our Samas Number is:

46-10-2-39300146010000-00-000100-00

Benefiting Object Code #00100

(Please submit a copy of the journal transfer form with plans)

Your agency will then be billed for bookkeeping purposes

BILLING TYPE            TYPE             CLASS              FEE TYPE
AMOUNT

            F                           14                 10                           F
$

Please Make Checks Payable to:

       Department of Insurance

    (See page one of this booklet for sending instructions)








_____________________________________










Submitter

STATE FIRE MARSHAL’S OFFICE

REQUEST FOR BUILDING SITE INSPECTION

I. GENERAL INFORMATION (Print or Type)

REQUESTORS NAME:




 DATE SENT:




CONTACT PERSON:






(If Different From Requestor)

REQUESTORS FIRM OR STATE AGENCY:

CONTACT PERSONS PHONE #:



FAX #:




NAME, STREET ADDRESS AND/OR EXACT LOCATION OF THE FACILITY:




II. DESIRED INSPECTION DATE:






(Minimum 10 Working Days Notice Required)

III. STATE FIRE MARSHALS FILE#:

IV. OCCUPANCY CLASSIFICATION:







(Business, Assembly, Detention, Etc.)

V. SQUARE FOOTAGE OF PROJECTS:

VI. LIFE SAFETY FEATURES:  FIRE ALARM

SMOKE DETECTION



SPRINKLERS

STANDPIPE


SMOKE EVAC




FAX ALL REQUESTS TO:  (850) 922-2553

or

SEND ALL REQUESTS TO:

Bureau of Fire Prevention – Plans Review Section

MAIL TO:  200 East Gaines Street (or) Hand-Deliver to 325 John Knox Road

Tallahassee, Florida 32399-0342

STATE OF FLORIDA

DEPARTMENT OF MANAGEMENT SERVICES
LEASE AGREEMENT

ZONE:








  
 NO.:




THIS LEASE AGREEMENT, entered into this 

 day of 


,


A. D., between 



 party of the first part, hereinafter called the Lessor, whose Federal Identification Number (F.E.I.D. or S.S.) is 



, and the
State of Florida Department of 

  Division of 

  Bureau 

party of the second part, hereinafter called the Lessee, 


W I T N E S S E T H:
That the Lessor, for and in consideration of the covenants and agreements hereinafter mentioned to be kept and performed by the Lessee, has demised and leased to the Lessee, for the term and under the conditions hereinafter set out, those certain premises in the


(Name of Building)


(City)



(Zip Code)


(County)

Florida, described as follows: 

which shall constitute an aggregate area of 

 square feet of net rentable space measured in accordance with the Department of Management Services' Standard Method of Space Measurement, and which comprises approximately 

% of the net square feet in the building at the rate of  $

 per square foot per year.  The Lessor shall also provide 

 parking spaces for the non-exclusive use of the Lessee as part of this lease agreement.

I. TERM
TO HAVE AND TO HOLD the above described premises for a term commencing on the
 

day of 


, 

, to and including the 

 day of 


 , 



II.
RENTALS 

The Lessor hereby leases to the Lessee and the Lessee hereby leases from the Lessor the above described premises for the term set out in this lease and the Lessee agrees to pay the Lessor the sum of 








($

) per month for the rental period described in Article I of this lease.  The rent for any fractional part of the first month shall be prorated.  The rent shall be payable the month following the month of occupancy in accordance with Section 215.422, Florida Statutes.  The rentals shall be paid to the Lessor at


(Address)






(City)



(Zip Code)

III.
HEATING, AIR CONDITIONING AND JANITORIAL SERVICES
1.a.  The Lessor agrees to furnish to the Lessee heating and air conditioning equipment and maintain same in satisfactory operating condition at all times for the leased premises during the term of the lease at the expense of the Lessor. 

b.  The Lessor agrees to maintain thermostats in the demised premises to achieve an average zone temperature of 75 degrees Fahrenheit during the heating and cooling seasons and certifies that boilers herein have been calibrated to permit the most efficient operation. 

*2.  The Lessor agrees to furnish janitorial services and all necessary janitorial supplies including the provision of recycling trash disposal for the leased premises during the term of the lease at the expense of the Lessor Lessee

3.  All services required above shall be provided during the Lessee's normal working hours, which are normally from 7:30 a.m. to 5:30 p.m., Monday through Friday excluding state holidays. 
IV.
LIGHT FIXTURES 

1.a.  The Lessor agrees to install in the demised premises light fixtures for the use of the Lessee. 

 *b.  The Lessor shall be responsible for replacement of all bulbs, lamps, tubes and starters used in such fixtures for the purpose of furnishing light. 

2.  The Lessor certifies that the lighting levels within the demised premises are maintained at and do not exceed the following levels:  10 footcandles in halls and corridors; 30 footcandles in other public areas; a minimum of 50 footcandles in office, conference rooms, and other levels as set forth in the State Energy Management Plan, Volume II, Section F.

V.
MAINTENANCE AND REPAIRS 

1.  The Lessor shall provide for interior maintenance and repairs in accordance with generally accepted good practices, including repainting, the replacement of worn or damaged floor covering and repairs or replacement of interior equipment as may be necessary due to normal usage.  The Lessee shall, during the term of this lease, keep the interior of the demised premises in as good a state of repair as it is at the time of the commencement of this lease, reasonable wear and tear and unavoidable casualties excepted. 

2.  The Lessor shall maintain and keep in repair the exterior of the demised premises during the term of this lease and shall be responsible for the replacement of all windows broken or damaged in the demised premises, except such breakage or damage caused to the exterior of the demised premises by the Lessee, its officers,  agents or employees. 

3.  The Lessor shall maintain the interior and exterior of the demised premises including grounds and parking area so as to conform to all applicable health and safety laws, ordinances and codes which are presently in effect and which may subsequently be enacted during the term of this lease and any renewal periods. 

4.  The Lessor agrees to furnish pest control services for the leased premises during the term of the lease at the expense of the Lessor. 

*VI.
UTILITIES 

That the Lessor will promptly pay all gas, water, sewer, solid waste, power and electric light rates or charges which may become payable during the term of this lease for the gas, water, sewer and electricity used and disposal of solid waste generated by the Lessee on the premises; and if the lease is for 3,000 square feet or greater, separately metered for all energy and fuels which may be consumed by Lessee, alone, Lessor will provide Lessee, in a form and manner agreed upon, timely and accurate data on Lessee's monthly consumption or use of electricity, natural gas, LP gas and/or fuel oil, as appropriate, pursuant to Section 255.257, Florida Statutes. 

*
These are the only Articles in which the word "Lessor" can be changed to "Lessee" by the Lessee without authorization from the Division of Facilities Management.  (Rule 60H-1.003 Florida Administrative Code)

VII.
ACCESSIBILITY STANDARDS AND ALTERATIONS 

1.  The Lessor agrees that the demised premises now conform, or that, prior to Lessee’s occupancy, said premises shall, at Lessor’s expense, be brought into conformance with the requirements of the Florida Americans With Disabilities Accessibility Implementation Act, Section 553.501 - 553.513, Florida Statutes, and the current Florida Disability Code for Building Construction, providing requirements for persons with disabilities and with the requirement of Public Law 101-336.  Enacted July 26, 1990, effective January 26, 1992, Section 28 CFR Part 35 and Appendix to Section 36 CFR Part 1191, Known as the “Americans with Disabilities Act of 1990.”

2.  That the Lessee shall have the right to make any alterations in and to the demised premises during the term of this lease upon first having obtained the written consent thereto of the Lessor.  The Lessor shall not capriciously withhold the consent to any such alterations. 

VIII.
INJURY OR DAMAGE TO PROPERTY ON PREMISES 

All property of any kind that may be on the premises during the continuance of this lease shall be at the sole risk of the Lessee, and except for any negligence of the Lessor, the Lessor shall not be liable to the Lessee for loss or damage to the property. 

IX.
FIRE AND OTHER HAZARDS 

1.  In the event that the demised premises, or the major part thereof, are destroyed by fire, lightning, storm or other casualty, the Lessor at its option may forthwith repair the damage to such demised premises at its own cost and expense.  The rental thereon shall cease until the completion of such repairs and the Lessor will immediately refund the pro rata part of any rentals paid in advance by the Lessee prior to such destruction; should the premises be only partly destroyed, so that the major part thereof is usable by the Lessee, then the rental shall abate to the extent that the injured or damaged part bears to the whole of such premises and such injury or damage shall be restored by the Lessor as speedily as is practicable and upon the completion of such repairs, the full rental shall commence and the lease shall then continue the balance of the term.

2.  The Lessor shall provide for fire protection during the term of this lease in accordance with the fire safety standards of the State Fire Marshal.  The Lessor shall be responsible for maintenance and repair of all fire protection equipment necessary to conform to the requirements of the State Fire Marshal.  The Lessor agrees that the demised premises shall be available for inspection by the State Fire Marshal, prior to occupancy by the Lessee, and at any reasonable time thereafter. 

3.  The Lessor certifies that no asbestos was used in the construction of the demised premises or that if asbestos was used, actions have been completed to correct the hazards caused by the use of asbestos. 

4.  The Lessor certifies that if any radon is present, it is at a measurement level less than 4 PCI/L.

X.
EXPIRATION OF TERM

At the expiration of the term, the Lessee will peaceably yield up to the Lessor the demised premises in good and tenantable repair.  It is understood and agreed between the parties that the Lessee shall have the right to remove from the premises all personal property of the Lessee and all fixtures, machinery, equipment, appurtenances and appliances placed or installed on the premises by it, provided the Lessee restores the premises to as good a state of repair as they were prior to the removal. 

XI.
SUBLETTING AND ASSIGNMENT
The Lessee upon obtaining written consent of the Lessor, which written consent shall not capriciously be withheld, shall have the right to sublet all or any part of the demised premises or to assign all or any part of the demised premises.

XII.
NOT CONSENT TO SUE

The provisions, terms or conditions of this lease shall not be construed as a consent of the State of Florida to be sued because of said lease hold. 

XIII.
WAIVER OF DEFAULTS
The waiver by the Lessee of any breach of this lease by the Lessor shall not be construed as a waiver of any subsequent breach of any duty or covenant imposed by this lease. 

XIV.
RIGHT OF LESSOR TO INSPECT

The Lessor, at all reasonable times, may enter into and upon the demised premises for the purpose of viewing the same and for the purpose of making any such repairs as they are required to make under the terms of this lease. 

XV.
BREACH OF COVENANT
These presents are upon this condition, that, except as provided in this lease, if the Lessee shall neglect or fail to perform or observe any covenant herein contained, which on the Lessee's part is to be performed, and such default shall continue for a period of thirty (30) days after receipt of written notice thereof from the Lessor to the Lessee, then the Lessor lawfully may, immediately, or at any time thereafter, and without further notice or demand, enter into and upon the demised premises, or any part thereof, and repossess the same as of their former estate and expel the Lessee and remove its effects forcefully, if necessary, without being taken or deemed to be guilty of any manner of trespass and thereupon this demise shall terminate but without prejudice to any remedy which might otherwise be used by the Lessor for arrears of rent or for any breach of the Lessee's covenants herein contained.

XVI.
ACKNOWLEDGMENT OF ASSIGNMENT
That the Lessee upon the request of the Lessor shall execute such acknowledgment or acknowledgments, or any assignment, or assignments, of rentals and profits made by the Lessor to any third person, firm or corporation, provided that the Lessor will not make such request unless required to do so by the Mortgagee under  a mortgage, or mortgages executed by the Lessor. 

XVII.
TAXES, INSURANCE AND COMMISSIONS
1.  Lessor shall pay all real estate taxes and fire insurance premiums on the demised premises.  Lessor shall not be liable to carry fire insurance on the person or property of the Lessee or any other person or property which may now or hereafter be placed in the demised premises.

2.  Lessor agrees, covenants, certifies and warrants to Lessee that no portion of the rent payable pursuant to Article II of this Lease Agreement is at an increased rate, above the going rate of the building, based on or attributable to any commission or fee which is paid or is payable by Lessor as the result of Lessor's having utilized or contracted for the services of any real estate broker, salesman, agent or firm in any aspect of Lessor's dealings or any dealings involving the leasing of the demised premises to Lessee.
XVIII.
AVAILABILITY OF FUNDS
The State of Florida's performance and obligation to pay under this contract is contingent upon an annual appropriation by the Legislature.  F.S. 255.2502.
XIX.
USE OF PREMISES
The Lessee will not make or suffer any unlawful, improper or offensive use of the premises or any use or occupancy thereof contrary to the laws of the State of Florida or to such Ordinances of the City and/or County in which the demised premises are located, now or hereinafter made, as may be applicable to the Lessee.

XX.
RENEWAL
The Lessee is hereby granted the option to renew this lease for an additional            years(s) upon the same terms and conditions or as specified on attached addendum.  If the Lessee desires to renew this lease under the provisions of this Article, it shall give the Lessor written notice thereof not more than six months nor less than three months prior to the expiration of the term provided in Article I of this Lease or any applicable renewal period. 

XXI.
RIGHT TO TERMINATE
The Lessee shall have the right to terminate, without penalty, this lease in the event a State owned building becomes available to the Lessee for occupancy during the term of said lease for the purposes for which this space is being leased in the County of 



Florida, upon giving six (6) months advance written notice to the Lessor by Certified Mail, Return Receipt Requested.

XXII.
NOTICES AND INVOICES 

All notices required to be served upon the Lessor shall be served by Registered or Certified Mail, Return Receipt Requested, at

(Street)





(City)



(Zip Code)

and all notices required to be served upon the Lessee shall be served by Registered or Certified Mail, Return Receipt Requested, at the address of the Lessee at

 (Street)





(City)



(Zip Code)

Invoices, in triplicate, shall be submitted monthly to: 


(Street)





(City)



(Zip Code)

XXIII.
DEFINITION OF TERMS 


(a)  The terms "lease," "lease agreement," or "agreement" shall be inclusive of each other and shall also include any renewals, extensions or modifications of this lease.


(b)  The terms "Lessor" and "Lessee" shall include the successors and assigns for the parties hereto. 


(c)  The singular shall include the plural and the plural shall include the singular whenever the context so requires or permits. 

XXIV.
ADDITIONAL TERMS 

(Check One)


All additional covenants or conditions appear on attached Addendum(s)


.


No additional covenants or conditions form a part of this lease.


IN WITNESS WHEREOF, the parties hereto have hereunto executed this instrument for the purpose herein expressed, the day and year above written.

ANY LEASE SHALL NOT BECOME LEGALLY EFFECTIVE UNTIL APPROVED/ACCEPTED BY THE DEPARTMENT OF MANAGEMENT SERVICES.


ORIGINAL SIGNATURES REQUIRED ON ALL COPIES
If Lessor is an Individual:

Signed, sealed and delivered in the presence of:

______________________________________

______________________________________

AS TO LESSOR
NAME OF LESSOR:

_________________________________(SEAL)

_________________________________(SEAL)



If Lessor is a Corporation, Partnership, Trust, etc.:

Signed, sealed and delivered in the presence of:

_____________________________________

_____________________________________

AS TO President, General Partner, Trustee
Name of Corporation, Partnership, Trust, etc.:

By:______________________________(SEAL)

         Its President, General Partner, Trustee

ATTEST: ______________________________

                      Its Secretary

Signed, sealed and delivered in the presence of:

______________________________________

______________________________________

AS TO LESSEE
LESSEE:

STATE OF FLORIDA 

DEPARTMENT OF 

By: ___________________________________

                  Agency Head

APPROVAL AS TO CONDITIONS AND

NEED THEREFORE

DEPARTMENT OF MANAGEMENT SERVICES

______________________________________

Division of Facilities Management

______________________________________

Secretary
APPROVED AS TO FORM AND LEGALITY,

SUBJECT ONLY TO FULL AND PROPER

EXECUTION BY THE PARTIES.

GENERAL COUNSEL

DEPARTMENT OF

By: __________________________________

Approval Date: _________________________



ADDENDUM              


LEASE NUMBER:                     
NOTWITHSTANDING the provisions of Articles "I Term" and "II RENTALS" of this lease, Term shall not commence until date of completion of the renovations of the demised premises to Lessee's satisfaction and thereby made ready for occupancy by lessee.  At the time of occupancy,  the rent for any fractional part of the first month of occupancy shall be prorated.

_____________________________



______________________________

Lessee Signature






Lessor Signature


(SEAL)
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ADDENDUM NUMBER:  

LEASE NUMBER:  

In the event that Lessor fails to comply with any term or provision of this Lease after written notice, Lessee reserves the option to 1) setoff and deduct from the rental amount due Lessor under this lease such sums as Lessee determines are required to remedy the default of Lessor; 2) do whatever Lessor is obligated to do under the terms of this Lease; and Lessor agrees to reimburse Lessee on demand for any reasonable expenses which Lessee may incur in thus effecting compliance with Lessor's obligation under this Lease; and Lessee hereby covenants and agrees to use its best efforts to mitigate damages caused thereby; 3) terminate this Lease and vacate the premises, but without prejudice to any remedy which might otherwise be used by the Lessee for any breach of the Lessor's covenants contained herein; 4) bring suit for damages against Lessor for any expense (including reasonable attorney's fees) Lessee may incur by reason of a delay in the Commencement Date of this Lease, except for any such delay caused solely by any delay, default or omission of Lessee.

Lessee is required to give Lessor written notice setting forth in reasonable detail the nature and extent of such failure and Lessor will be given thirty (30) days to cure such failure.  If such failure cannot reasonably be cured within such thirty (30) day period, the length of such period shall be extended for the period reasonably required therefor, if Lessor commences curing such failure within such thirty (30) day period and continues the curing thereof with reasonable diligence and continuity.  Reason for setoff of amounts due under this Lease shall include, but are not limited to, remedying heating and air conditioning equipment and roofing deficiencies.  Each occasion of setoff of rental amounts due under this Lease shall be contingent upon the prior approval of Lessee's legal counsel.








State of Florida








Department of Highway Safety and








Motor Vehicles
____________________________

_________________________________

Lessor Signature:  



Lessee Signature:  Sandra G. DeLopez

 






Director of Administrative Services

(SEAL)
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ADDENDUM NUMBER:  
LEASE NUMBER:  
JANITORIAL SERVICES
The lessor agrees to furnish janitorial and cleaning services as part of this lease agreement.  This includes furnishing all cleaning/maintenance equipment and cleaning supplies as required, including but not limited to, drinking cups at water fountains, bathroom tissues, paper towels, trash receptacle liners, hand soap (preferably liquid) and doormats at entrances to the facility.  All supplies are to be of good quality acceptable in the janitorial profession and of satisfactory quality suitable to the needs of personnel.

Cleaning of the facility shall be accomplished in accord with the following schedule:

FLOORS

Daily:

1. Carpeted areas

a. Vacuum.

2. Non-carpeted areas

a. Dust mop.

b. Remove gum and other materials.

c. Spot damp mop to remove stains or spots.

Weekly:
1. Carpeted areas

a. Spot clean occasional spots on carpet (as needed.

2. Non-carpeted areas

a. Damp mop and spray buff.

Biannually:
1. Machine clean carpets in hallways.  Other areas to be cleaned if their condition so dictates.

2. Strip, reseal and wax all normally waxed floors.

Annually:
1. Machine clean all carpets throughout the facility.
WALLS, CEILINGS, INTERIOR DOORS, LEDGES, ETC.

Weekly:
1. Spot Clean

2. Clean light switch plates and surrounding wall areas.

3. Dust windowsills, ledges, fixtures, etc.
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Monthly:
1. Dust or vacuum HVAC registers.
Annually:
1. Clean all light fixture diffuses and wipe dust off light bulbs.

WATER FOUNTAINS

Daily:

1. Clean and sanitize.

2. Replenish supply of disposable cups (if applicable).

WINDOWS AND GLASS

Daily:
1. Spot clean entrance and vicinity glass both in and outside.

2. Spot clean directory and internal glass or windows.

Semiannually:
1. Clean inside of external windows.
FURNISHINGS

As needed

1. Dust tables, chairs, desks, credenzas, file cabinets,
but at least Weekly        bookcases, etc.

2. Do not disturb any papers lying on desks or cabinets.

3. Dust and clean all ornamental wall decorations, pictures, charts, chalkboards, etc.

4. Dust draperies, venetian blinds, or curtains.

Semiannually:
1. Vacuum all drapes, venetian blinds, or curtains.
TRASH AND REFUSE

Daily:
1. Empty and clean all trash receptacles.  Receptacle liners are to be used, change as necessary.

2. Remove all collected trash to external dumpsters or trash containers.

3. In conference rooms, reception areas, etc., remove accumulated trash, i.e. paper cups, soda cans, etc.
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STAIRWELLS, IF APPLICABLE
Daily:


1. Remove accumulated trash.

2. Spot sweep as required.

Weekly:

1. Sweep.

2. Spot damp mop to remove stains.

3. Clean handrails, ledges, etc.

4. Spot clean walls and doors.

RESTROOMS
Daily:
1. Maintain in a clean and sanitary condition:  floors, walls, doors, stalls, partitions, shelves, sinks, commodes, urinals, bath facilities, soap and towel dispensers.

2. Clean and polish mirrors.

3. Empty and sanitize trash and sanitary napkin receptacles.

4. With Departmental supplies replenish tissue, towels, and soap.

5. Check and replace, as necessary, deodorizer bars/room air freshener units.

Monthly:
1. Clean ceramic tile surfaces with a strong cleaner or bleach so that tile and grout have a uniform color.

LOUNGE AND KITCHEN AREAS, IF APPLICABLE

Daily:


1. Clean and sanitize sinks and counter areas.

EXTERIOR
Daily:
1. Sweep outside area immediately adjacent to building entrances.

2. Keep parking lot and surrounding grass areas free of trash.

Weekly:
1. Sweep all exterior access areas, i.e. sidewalks, porches, verandas, etc..
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MAINTENANCE SERVICES

In reference to Articles III and V of the lease agreement:

1. Filters for HVAC shall be changed every 30 days at a minimum and more often as conditions warrant.  AHU cleaned and checked every six (6) months, serviced annually.

2. All painted surfaces in the facility shall be freshly painted at the commencement of this lease, if needed, and at least once every three years thereafter during the lease term and any renewals thereof.  Touch up painting to be done as needed.

3. Perform such other services as are necessary to keep the facility clean and in a sanitary condition.

In providing any or all of the before mentioned services:

1. Janitorial staff are to only use necessary lighting in the areas in which they are actually working and turn off unnecessary lighting.  Air conditioning equipment is not to be turned on for the exclusive use of the janitorial staff.

2. Only actual employees of the janitorial contractor are to be admitted to the premises.

3. During after hours cleaning, all outside doors are to be locked and janitorial staff are not to provide access into the facility to anyone.

4. Janitorial staff are to check exterior doors, windows and reset alarm system (if applicable) to ensure the facility is secure when leaving the facility.

____________________________



______________________________

Lessee Signature





Lessor Signature












(SEAL)
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STATE OF FLORIDA

DEPARTMENT OF MANAGEMENT SERVICES


DISCLOSURE STATEMENT
Zone:  
Lease No:  760:

Authority:  Paragraphs 255.249(2)(h)(i), 255.01 F.S.

Check One:

Privately Owned 

Entity Holding Title 

Publicly Owned

Name of Entity:  

Name of Facility:  


Facility Location:       Street Address:









City:





 County:



 Zip:




Total Net Rentable Square Footage in Building  


Federal Identification No. (F.I.N. or S.S.N.)  


PUBLICLY OWNED FACILITIES COMPLETE THIS  AND SIGNATURE PORTION ONLY:

IS THIS  FACILITY  FINANCED WITH LOCAL GOVERNMENT OBLIGATIONS OF ANY TYPE?  





YES


NO
This is to certify that the following individual(s) or entity holds 4% or more interest and/or the following public official(s), agent(s) or employee(s) holds any interest in the property or in the entity holding title to the property being leased to the State.

This is to certify that all beneficial interest is represented by stock in a corporation registered with the Securities and Exchange Commission or is registered pursuant to Chapter 517, Florida Statutes, which stock is for sale to the general public.


Yes


No

If entity is a Corporation(not registered with the Securities and Exchange Commission), provide information for any individual holding 4% or more interest in the Corporation.  If no one holds more than 4% then so state.

Name:  


Home Address:  


Principal Occupation:  

Occupational Address:  


Percent of Interest:  


Name:  


Home Address:  


Principal Occupation:  

Occupational Address:  


Percent of Interest:  

(Attach additional pages if necessary)
FM 4114 (R01/98)
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The equity of all others holding interest in the above named property totals:  
  

If a public official, agent or employee provide:

Name of individual:  

Name of public agency:  

Position held:  

If Owner(s) is an Individual:








_________________________________

(Print or Type)
 




(Manual Signature)









_________________________________


(Print or Type)





(Manual Signature)

Date Signed:_______________________

If Owner(s) is Corporation,


Name of Corporation,

Partnership, Trust, etc:



Partnership, Trust, etc.:


CORPORATE

                                                                  (Seal)
  







   (Print or Type)

This is to certify that I,                                                                               ,as ____________________________, am authorized to sign for the required information thereon.

(Pres./General Partner/Trustee/etc.)

Date Signed:_________________________
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Disclosure Statement
Additional Page






Lease No.:  

Name:  

Home Address:  

Principal Occupation:  


Occupational Address:  

Percent of Interest:  

Name:  

Home Address:  


Principal Occupation:  

Occupational Address:  

Percent of Interest:  

Name:  

Home Address:  

Principal Occupation:  

Occupational Address:  

Percent of Interest:  

Name:  

Home Address:  

Principal Occupation:  

Occupational Address:  

Percent of Interest:  

FM 4114 (R01/98)
1b of 2

PRESENT VALUE COMPUTATION

Lease Number:

920:0084

Basic Term:


10 Years

Square/Feet:

3,000

Interest Rate:

12.00

PROPOSED NUMBER 



PROPOSER NAME



1





John Doe




2





Jack Smith




3





Mack Jones

RATE PER/SQUARE FOOTAGE PER YEAR





PROPOSER #1
 PROPOSER #2
     PROPOSER #3
1st Year


     $10.00

       $  9.00


$11.00

2nd Year


     $10.00

       $  9.50


$10.50

3rd Year


     $10.00

       $10.00


$10.00

4th Year


     $10.00

       $10.50


$10.00

5th Year


     $10.00

       $11.00


$10.00

6th Year


     $10.00

       $11.50


$  9.00

7th Year


     $10.00

       $12.00


$  9.00

8th Year


     $10.00

       $12.50


$  9.00

9th Year


     $10.00

       $13.00


$  9.00

10th Year


     $10.00

       $13.50


$  9.00

TOTAL PRESENT VALUE

FOR 10 Years

$178,638.83

$192,792.86

$176,254.99

ENERGY PERFORMANCE CALCULATION METHOD

The Energy Performance Index (EPI) is by definition, BTU’s of energy consumed per square foot, per year.  An EPI can be projected based on data for one month, or any number of months, even more than 12.  The more data included, the better the projection.

The formula for calculating a simple EPI (where there have been non changes in the size or occupancy schedules of the space in question) is this:


Total BTU’s of energy consumed (in “x” number of months), divided by the square footage of the space in which that energy was consumed, multiplied by 12 over “x”

Where multiple energy sources are involved, all must be converted to their equivalent BTU values, which are then added together to create the first factor in the question.



Fuel






BTU’s

1 kilowatt hour (KWH) of electricity


    3,412


1 cubic foot (CF) of natural gas



    1,034


1 gallon of LP gas





  91,600


1 pound of LP





  20,265


1 cubic foot (CF) of LP




    2,512


1 gallon of #2 fuel oil




139,000


1 therm of any fuel





100,000

APPLICABLE TO DRIVER LICENSES TESTING FACILITIES ONLY
SAMPLE STANDARD CURB










      CURB
















 20’








          9’








         27’

Provide an unobstructed space twenty-seven (27) feet wide and twenty (20) feet long.  The space shall be outlined and diagonally marked with yellow traffic paint to prohibit the general public  from parking on or blocking the area during the driver license office hours.  In the center of the space shall be a space nine (9) feet wide and twenty (20) feet long for the actual parking demonstration.  There shall be a concrete curb six (6) inches high and eight (8) feet wide placed two (2) feet out from the front thus making the actual; parking stall 9’ x 18’.  This 9’ x 20’ space is also to be outlined with yellow traffic paint but not marked diagonally as the other portion.  A diagram of the above requirement is shown above.



ATTENTION REGIONAL ADMINISTRATOR:



Replace this page with YOUR Attachment J - a proposed floor plan.


SPECIAL POWER OF ATTORNEY

I,






, 




,

             NAME




      STREET ADDRESS





, 


, appoint 



,
CITY, STATE


       ZIP CODE



    NAME






, 




, 

,

STREET ADDRESS



                 CITY, STATE


ZIP CODE
as my attorney in fact to act in my capacity to do any and all of the following:

Any acts necessary regarding  the entering of a bid for Lease Agreement No. 
     with the State of Florida, Department of




, Division of 

, for the Building at 



     , 

   , FL

STREET ADDRESS

       CITY




 , title to said property being held by



.

       ZIP CODE 








       NAME
The rights, powers, and authority of my attorney in fact to exercise any and all of the rights and powers granted shall remain in full force and effect until this Power of Attorney is revoked by me or, the herein above Lease is awarded by the Department of







.

DATED this 

 day of



, 20

.


                                                   




Signature
STATE OF FLORIDA

COUNTY OF 





PERSONALLY APPEARED BEFORE ME, the undersigned authority, _____________________, personally known to me, who, after first being

                NAME
sworn by me, affixed his/her signature in the space provided above this _______day of                                     , 20_        .

                                                           
(SEAL)

Notary Public

_____________________________

Printed Name of Notary Public

My Commission Expires:
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