CHECKLIST FOR REQUESTING COMPTROLLER’S APPROVAL TO LEASE EQUIPMENT


Reference – Section 287.063, Florida Statutes


Submit to:	Bureau of Special Programs (44-10-16)


		The Capitol, Room 1001


		Tallahassee, Florida 32399-0350


�										Date:				


Part I.	Lease Information and Cost


�1.	(a)	Name of agency and Section:										


�	(b)	Mailing Address:											


	(c)	Proposed Lease term – From:					To:					


���	(d)	Proposed Lease Location:										


���������	(e)	L1L2:				SAMAS Account Code:	             -        -    -          -            -    -           -       


��	(f)	Agency Contact person:							Phone:				





�2.	Equipment Description (include proposed use of equipment):							


�															





�3.	Equipment Vendor name, address:										


��	Equipment Vendor employer’s identification number:		 - 						





�4.	Provide the method by which equipment vendor was selected:						


�							For selection other than by State Contract, attach documentation of acquisition method used, i.e., copy of ITB/RFP and bid list; approved Exceptional purchase request, etc.





5.	Please provide documentation of compliance with other applicable law?  not limited to – Information technology resources - Chapters 282 & 287, FS; Communications - Ch. 282, FS; Transportation - Ch. 287, Part 2, FS; etc.





6.	Please provide a copy of the lease requisition and proposed lease agreement, if applicable, ensuring the various costs of the proposed lease, over the lease term, are adequately described and quantified.





�7.	(a)	Proposed lease term:……………………………………………………………………..				months


�	(b)	Expected period of need for proposed equipment:………………………….…………			months


�	(c)	Remaining useful life of equipment at lease inception:……………………..…………			months


�	(d)	Total useful life of equipment:………………………………………………….	…………			months


�	(e)	Remaining percentage of total useful life (c/d):………………………………	………...			%


	(f)	Amount of time equipment has already been leased:………………………………….			months


�


	For sections (g) through (o), provide information on the equipment as if acquisition was by purchase instead of lease.  If the information is for equipment different than the equipment considered for lease, (not the same model or manufacturer but functionally similar) provide in section (g) the equipment description and model number.





�(g)	How was outright purchase price for this equipment or equipment meeting the same functional specifications determined, (i.e., from State term contract):								


�	(h)	Proposed Equipment cash purchase price, after discounts and trade-in:…………..		$		


�	(i)	Less equity accruals or rental credits:…………………………………………………..		(		)


�	(j)	Net Purchase Price:……………………………………………………………………….	$		


�	(k)	Purchase price of the equipment at end of lease term:……………………………….		$		


(l)	Does the lessee provide a guarantee that the lessor will receive the purchase price


��	of the equipment at the end of lease term (k)?…………… Yes		No		


��	(m)	Is a maintenance charge included in the lease payment?: Yes		No		


�	(n)	If No, the separate monthly maintenance expense is:………………………………...	     $		/month


�	(o)	If Yes, implied monthly expense – equivalent to maintenance cost if equipment was owned:  $		/month


											Costs per month - 		


�	(p)	Gross lease payment, not including separate maintenance (n):…………..$				


(q)	Less Executory (Period) costs – 


	Implied Maintenance – same as (o)………………………….………………..	(				)


��	Other:				     ………………………….……………….	(				)


�(r)	Net lease rate:  (p) – (q) ……………………………………….……………….(r)$				


(s)	Net lease cost over lease term: (r) x (a)………………………………………(s)$				


�


(continued) 08/95 Rev.


�
Part I.	Lease Information and Cost, (continued)							08/95 revision





�Present Value determination:  Use the lesser interest rate of:  a) incremental borrowing rate of approximately 8.0% use Present Value Table provided; or b) the implicit (not expressed directly) rate in the lease of 									%.





���������Present Value Table


Lease           Present          PV of single


Term           Value (PV)         Payment


months   Annuity factory       factor


    7(a)              7(t)                      7(u)


                        8.0%                   8.0%


    12              11.496                  0.926


    18              16.909                  0.891


    24              22.111                  0.857


    30              27.109                  0.825


    36              31.912                  0.794


    42              36.527                  0.764


    48              40.962                  0.735


    60              49.318                  0.681


    72              57.035                  0.630�
(v)  Present Value of Net Lease Payments –


Multiply the net lease rate 7(r) by the Present             (r)$                                 /mo


Value annuity factor 7(t) corresponding with             x (t)                                        


the lease term 7(a)                                                    = (v)$                                     





If 7(l) is NO, Skip sections (w), (x), and (y)


(w) Present Value of Lease-End Price -                       (k)$                                     


Multiply the purchase price at end of the                   x (u)                                       


lease 7(k) by the PV of single payment factor           = (w)$                                    


7(u) corresponding with the lease term 7(a)





(x) Cost of Equipment during lease –


Subtract the present value of the purchase                  (j)                                       


price at the end of lease (w) from the net                   - (w)                                     


purchase price (j)                                                       = (x)$                                 


�
�



(y) Divide the Present Value of the lease payments, (v),		(z) Divide the Present value of the lease payments, (v),


by the cost of equipment to recover in the lease, (x) =		by the net purchase price, (j) =


��(v)					/(x)				(v)					/(j)		


��=(y)					%				=(z)					%





(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((





Part II.	Lease evaluation criteria, (use responses from Part I, Question 7)





8.	If the proposed lease term – 7(a) is less than expected period of need for the equipment – 7(b), is there a


	lease available with a term that more closely approximates the expected period of need?


���										7(a) & 7(b) are equivalent.		Yes	No	


	If Yes, provide documentation explaining why the proposed lease term less than the period of need


	Is cost-effective.





��9.	At the end of the lease term, is the ownership (title) of the property transferred to the Lessee?			Yes	No	


��10.	Does the lease contain a bargain purchase option price?							Yes	No	


	Note:  If 7(e) is 25% or less, skip questions 11 & 12, go to question 13


11.	Is the lease term substantially (75 percent or more) equal to the remaining economic useful life of the leased


���	property? 7(a) / 7(c) =	$										Yes	No	


Does the present value of the rental and other lease payments, 7(v), equal or exceed 90 percent of the fair


	value (net purchase price 7(j) or the cost to be recovered 7(x) of the leased property?


	Depending on the answer to 7(l), use 12(a) or 12(b) to determine the response –


��							(a) if answer to 7(l) is yes, use 7(y)			%	Yes	No	


����							(b) if answer to 7(l) is no, use 7(z)			%	Yes	No	





Requests containing a YES response to any item in this Part may not be economically prudent and cost-effective.  However, the lease may be approved if it can be justified as necessary and in the best interests of the State.





13.	Indicate below that the proposed agreement is in conformance with the following provisions – Leases not in conformance with the following provisions will not normally be approved.


�	(a)	Indemnity Clauses (Attorney General Opinion 78-20)


�	(b)	Limitation of Remedies (AGO 85-66)


	(c)	Late Payments (See 215.422, F.S.)


�	(d)	Advance payment for goods and services (See 215.422, F.S.)


��	(e)	Agreements which bind the State for a period in excess of one fiscal year, unless agreement includes the subject to appropriations clause contained in Section 287.0582, F.S.


	(f)	No clauses granting security interest.  (AGOs 79-72 and 80-9)


�	(g)	Laws of State of Florida shall prevail in the agreement.


��	(h)	The risk of loss or damage to leased equipment, or other Lessor duties, has not been transferred to the Lessee (State).


�	(i)	Lease made under purchasing contracts, i.e., state term contracts, do not contain modifications that are not part of the original purchasing contract.


�	(j)	No clauses containing prepayment (Buyout) penalties.


�	(k)	No clauses providing for the lessee (State) to separately pay for intangible taxes, property taxes, etc.


�	(l)	Present value methodology used for leases which, require payments for more than one year and include provisions for unequal payment streams or unequal time payment streams.  (Section 287.0572,F.S.).


