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From the IRP Main Menu Screen: 

 

You will then be directed to the IRP Account Renewal Menu:  

 

 

 

 

 

 

 

 

Type in registration 

year then select 

transaction type of 

“Transfer” and  

Click Start 

Verify 

information is 

correct and then 

Click Continue 
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Then you will come to the IRP Supplement Menu: 

 

 

Then you will be taken to the IRP Transfer Registration Menu: 

 

 

 

Type in the effective date.  (Note: 

must be the first day of the month 

the vehicle was acquired unless 

current registration).  Then click 

Continue. 

Click the Select 

Vehicle Button 
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Then you will be taken to the IRP Transfer Select Vehicle Screen: 

 

 

You will see a pop up that asks you to enter the VIN # of the Vehicle you are transferring to: 

 

 

 

Click the SELECT button beside the vehicle 

you wish to transfer from. 

Type VIN # for vehicle tag is being 

transferred to and click ok. 
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Then you will be taken to the IRP Vehicle Details Menu: 

 

 

 

 

 

 

 

 

 

This is where Trailer 

axles are added. 

You can select the 

weight group here. 

Click on add to add a 

new weight group.  See 

example on page 4 

CLICK HERE 
TO CONTINUE 

Input DOT & TIN numbers 

Check that all information 

is filled in for the vehicle 

details.  The unit number 

must be different than any 

previous number used. 



5 
 

Then you will be taken to the IRP Transfer Registration Menu: 

 

 

 

If you select the add new weight group button then you will see the following pop up: 

 

  

 

 

You can also select a 

Weight Group here. 

If weight group is not listed 

click Add New Weight 

Group. (See below for 

Type in weight (i.e. 

80000) and click OK 

Click Apply USDOT & TIN 

numbers to vehicles 

button: 

NOTE:  You cannot modify a 

weight group for this type of 

transaction. 
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If you do not need to add a weight group and you clicked the Apply USDOT and TIN numbers 

to vehicles button you will be taken to the Update USDOT and Tax Identification Number 

Screen: 

 

You will then be taken back to the IRP Transfer Registration Menu: 

 

 

Verify USDOT and TIN 

numbers and then click 

CONTINUE. 

Click the Save and 

Calculate Bill Button 
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You will get the IRP Billing Notice Preview: 

 

 

You can Print the bill by clicking Print and 

then click the Submit for Approval Button. 
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Next you will get a pop up of the Online IRP Checklist to print for your information:  At this 

point you would need to fax your supporting documents to the Bureau of Commercial Vehicle 

and Driver Services at Fax number 850-617-3932 or email paperwork to 

cvdsefile@flhsmv.gov. 

 

 

 

mailto:cvdsefile@flhsmv.gov
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The transaction will now show in the Pending Web Transactions and show as Review 

Pending: 

 

SEE SECTION 6 – PAYMENTS – TO SEE HOW TO PAY FOR YOUR TRANSACTION. 


