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MEMORANDUM
DATE: July 20, 2012
TO: DAVID Digital Certificate Coordinators/DAVE Points of Contact
FROM: Maureen Johnson, Bureau Chief of Records
SUBIJECT: MOU Audit Forms
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We have developed three forms to assist you in maintaining compliance with your Data Exchange
Memorandum of Understanding (MOU). The first is an Annual DAVID/DAVE Audit Guide to assist you in
preparing the annual audit as stated in Section V, F of your MOU. Once completed, you maintain this audit
form in your office file. After completing your annual audit, the Annual Affirmation Statement as stated in
Section VI, C must be completed, signed and the original mailed to Mr. Warren Whittaker, Department of
Highway Safety & Motor Vehicles, 2900 Applachee Parkway, MS 91, Tallahassee, Florida 32399. Warren will
send you a reminder that the Affirmation is due approximately 30 days prior to the anniversary date of your
MOU. This form is also attached.

The third form attached is the Quarterly Quality Control Review Form as stated in Section IV, 9 of the MOU.
This form will assist you in completing your quarterly reviews. This form is also kept in your office file.

If you have any questions about these forms or their purpose, please contact Teri Crews at 850 617-3126 or by
email at TeriCrews@flhsmv.gov
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