QUARTERLY QUALITY CONTROL REVIEW

DCCs can do the following for satisfying MOU Quarterly Quality Control Review:

» Compare the FDLE PKI report with Agency records of users when received.
0 Update any users/user information as needed, make any notifications, and enter
information on the Quarterly Quality Control Review report.
0 Place the Quarterly Quality Review report in Agency’s Quarterly file.

> Keep a record of any new or revoked users since Agency received the PKI report.
0 Update any users/user information as needed, make any notifications, and enter
information on the Quarterly Quality Control Review report.
0 Place the Quarterly Quality Review report in Agency’s Quarterly file.

» Compare the FDLE PKI report with Agency records of users when received.
0 Update any users/user information as needed, make any notifications, and enter
information on the Quarterly Quality Control Review report.
0 Place the Quarterly Quality Review report in Agency’s Quarterly file.

> Keep a record of any new or revoked users since Agency received the PKI report.
0 Update any users/user information as needed, make any notifications, and enter
information on the Quarterly Quality Control Review report.
0 Place the Quarterly Quality Review report in Agency’s Quarterly file.

QUARTERLY QUALITY CONTROL REVIEW REPORT

DATE TASK

USERS | NOTIFIED

Reviewed DAVID users
Number of New users

List of new users attached to this report

Number of Revoked users

Number of Certificates no longer needed

Notification sent within 5 working days

Emailed notifications attached to this report

Number of Certificate Misuses

Misuse notification sent

Emailed notifications attached to this report

DCC Signature Date

FDLE
NOTIFIED




